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Welcome 

Welcome to your Coach’s handbook!  The purpose of this handbook is to acquaint junior high 

coaches and administrators with the policies, rules, procedures, and forms necessary and required 

for proper enforcement of regulations for junior high school athletics and to insure a better 

opportunity for coaches to have first-hand information. 

 

Your work as a coach in this District is important! You are providing lifelong skills to all of our 

athletes. By following these procedures and guidelines, we help to ensure that our athletic 

department will run efficiently throughout the course of the school year.  

 

Thank you for your dedication to our student athletes and our schools.  

 

Sincerely, 

 
Dr. Lisa Parker                                                                                  

Superintendent                                                                   

Email:  lparker@ses44.net                                                       

(815) 672-2926 
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INTRODUCTION 

This document is intended to provide a reference for personnel related policies and procedures 

for employees in District #44, who provide coaching services. This Handbook is intended to 

outline procedures regarding the athletic programs within the District and is not intended to fully 

address all employment-related issues of the Coach.  As a coach in the District, you are 

responsible for the information in this handbook, as well as the District employee handbook and 

Board of Education policies. 

 

CHAIN OF COMMAND - MANAGEMENT AND DIRECTION 

The following chart shows how the athletic department fits within the Streator Elementary 

School District organizational chart. This chart indicates the channels of authority and reporting 

relationships for Athletic Department employees. Athletic Department employees should follow 

this “chain of command” for reporting information, concerns and suggestions. The proper line of 

communication would involve contacting the immediate supervisor first. If an issue is not 

resolved at the first level, the employee may advance to the next level. These channels should be 

followed, and no level should be bypassed, except in unusual situations.  

 

Board of Education 

 

 

Superintendent 

 

 

Principal/Asst. Principal 

 

 

Athletic Director  

 

        

       Coach 
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STREATOR ELEMENTARY SCHOOL DISTRICT #44 

STRATEGIC PLAN 

2018-2023 
 

DISTRICT MISSION 

We’re Building a Better World, One Student at a Time 
 
 

DISTRICT VISION 
   We, at Streator Elementary School District #44, in cooperation with the community, will 

provide a comprehensive curriculum designed to help all students reach their full potential, 

become life-long learners and productive members of society. 

     

 VALUES & BELIEFS  GOALS  
 ⮚ Safety 

⮚ Empower Students and Staff 

⮚ Health and Well-Being 

⮚ Supportive Environment 

⮚ Resources  

⮚ High Standards 

⮚ Professional Development 

⮚ Communication 

⮚ Fiscally Responsible 

⮚ Transparent 

⮚ Community Involvement 

 

 
 
 
 
 
 
 
 
 
 
 
 

Adopted by Streator 
Elementary School District 

Board of Education on 
September 25, 2018 

⮚ Provide students with 
increased opportunities 
while meeting their social-
emotional and academic 
needs 

⮚ Execute the improvement 
and updating of the 
infrastructure and 
maintain safe working 
facilities 

⮚ Manage resources in a 
responsible, efficient, 
effective manner  

⮚ Foster partnerships to 
benefit the overall 
development of the school 
community 
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MANDATORY COACH’S MEETING 

A mandatory meeting will be held before the season begins.  Coaches will review all parts of this 

handbook with the athletic director and answer any questions you might have before your season 

starts.   

 

QUALITIES OF A GOOD COACH 

The most important asset that a coach can have is a sound philosophy of athletics and an 

understanding of the leadership qualities necessary to become a good coach. 

 

By observation of good coaches, we have developed the following qualities: 

 

Enthusiasm – Good coaches are enthusiastic about their job and the athletes they work with. 

 

Observant – Good coaches have developed an ability to recognize potential in athletes. 

 

Responsibility – Good coaches accept the responsibility for the performance of their team. 

 

Poise – Good coaches are always in control and demonstrate stability and dignity on and off the  

             field. 

 

Positive – Good coaches are inclined to expect the best possible outcome.  

 

Self-Confident – Good coaches believe they can do the job and will work hard enough to get it  

                             done.  

 

Patience – Good coaches realize that learning new skills and attitudes take time. They are firm  

                   but patient with their athletes. 

 

Appearance – Good coaches present a clean and well-groomed image. 

 

Initiative – Good coaches’ step in and take charge when they see a need. 

 

Cooperation – Good coaches realize the importance of working with the coaching staff, faculty,  

                          and administration, especially when asked to perform additional assignments 
 

COACH’S REQUIREMENTS 

The following are requirements for all coaches at Northlawn Junior High prior to the first day of 

coaching any sport: 

● All employees must undergo a fingerprint-based criminal history records check. 

● Any coach without a college degree must take a coaches’ class offered on the IESA 

website. 

● All coaches must take the Concussion course offered on the IESA website.  This 

certification is good for two years.   

● A coach must stay after a practice until all their athletes have left the property.   
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Under no circumstances will a coach permit any outside person to assist in the coaching of their 

team without consulting the Athletic Director and without that person completing the required 

paperwork at the District Office.   

 

PERFORMANCE RESPONSIBILITIES 

● Organizes effective daily practice schedules.  Each coach will include their 

excused/unexcused absence policy for their team which must be pre-approved by the 

Athletic Director before their season begins.  This will be handed out to parents, along with 

the athletic code at the parent meeting.  A signature page will be included with your policy. 
● Furnishes athletic director with accurate inventory of all equipment, supplies, and material 

at the beginning and end of the season.   
●  Recommends the purchase of new equipment, supplies, and materials to the athletic 

director.   
● Assumes responsibility for all athletic property used in the programs supervised by the 

coach. 
● Supplies information requested by the Superintendent, Principal, Assistant Principal or 

Athletic Director. 
● Assumes responsibility for the conduct of the team and administers discipline in 

accordance with established regulations. 
● Adheres to Board Policies. 
● Collects all Athletic Code Signature pages and $50 pay to participate money and turns it in 

altogether no later than 3 days prior to the first game of their season.  Anyone who does not 

turn in either of these requirements will not be allowed to participate in games or practices 

until both requirements are met.  
● Enforces the dress code upon their team. 

 

SCHEDULES 

All baseball, basketball, volleyball, and track schedules will be drawn in the Athletic Director’s 

office. No coach is to schedule extra games, matches, or tournaments for their team.  
 

PRACTICE SESSIONS 

Practices may only be held if there is a janitor in the building or pre-approval has been given by 

the Athletic Director.  A coach’s meeting will be set by the Athletic Director before the school 

year starts.  Coaches must attend if they want to schedule times in the gym, otherwise times for 

practices will be scheduled for you.  No practices will be scheduled on weekends unless setup 

through the Athletic Director.  Practices will not be permitted on days that school has been 

cancelled.   

 

ELIGIBILITY RULES 

Each athlete is expected to have an eligibility sheet filled out by their teachers on Friday.  The 

eligibility sheet should be turned into the Athletic Director before they leave school on Friday.  

They should be placed in the folder outside the Athletic Director’s room.  It is the coach’s 

responsibility to make sure all of their players follow this rule or they will not be able to 

participate in any athletic activities the following week. Any questions concerning eligibility that 

are not covered by the previous sections can be answered by contacting the Athletic Director.   
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CUTS  

Cuts can only be made after consultation with the Athletic Director.  

 

DRESS CODE 

All athletes and coaches will wear dress clothes to ALL away games. (baseball and track athletes 

are the exception) Dress clothes include any pants not of the jean material or with holes in them 

and a nice shirt. Leggings are acceptable with an appropriate shirt.  You may wear Northlawn 

Junior High apparel.   

 

PHYSICAL EXAMS 

IESA states that each athlete must have filed with the Athletic Director a certificate of physical 

fitness issued by a licensed physician not more than one year preceding practice or 

participation in any sport.  

 

Coach’s responsibility as it relates to physical exams: 

● A coach shall not permit an athlete to try out or practice unless they have turned in a 

physical exam or their name is on the updated physical exam list. 

● A coach shall return all physicals to the Athletic Director. 

● A coach shall remind the athlete of the expiration date of their physical when told to do 

so by the Athletic Director. If the athlete does not renew their physical, all activities shall 

cease immediately 

TRANSPORTATION 

Transportation for games may be provided by the district to those games/matches further than 40 

miles away.  Athletes must have their own rides to all other games or may arrange rides with 

other athletes.  By no means is a coach allowed to give a student athlete a ride to any event 

unless the student athlete is their student or a relative approved by the Athletic Director.  If 

transportation to a school event is provided, the coach is expected to ride the bus with the team. 

 

A record of all miles driven by the coach to all away games shall be recorded and turned into the 

district at the end of the season for reimbursement.  The miles shall be calculated from 

Northlawn Junior High to the opponent’s school and back to Northlawn Junior High only.  

 

PARENTS’ MEETING 

A meeting is to be held with the parents of all athletes before the first contest. It will be held as 

soon as the team is selected. The following topics are to be covered in this meeting: 

 

● Team Rules 
● Care of Practice gear and uniform (not returned must pay replacement fee) 
● Athletic Eligibility and Athletic Code 
● Coach’s Philosophy 
● Chain of Command (Coach ->Athletic Director -> Principal/Asst. Principal -> 

Superintendent -> Board of Education) 
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IN-SEASON PROCEDURES 

● IESA information is updated – rosters, records, and birthdates 

● Constant communication with parents (changes to schedules/practices) 

POST-SEASON PROCEDURES 

● Inventory of uniforms completed and turned into Athletic Director. 

● Any equipment such as medical bag, dry erase board, etc. must be turned in to the 

Athletic Director 

 

TEAM ROSTER 

● Once the team has been selected, the Roster Information Form is to be returned to the 

Athletic Director. These rosters are needed immediately for programs, name boards, 

media, and tournaments. See Forms Appendix for Roster Information form. 
 

CANCELLATIONS 

● When weather plays a factor in any event cancellation, the Athletic Director and 

School Administration will try and have a decision no later than 1:00 PM.  The final 

call will be made by the Superintendent. 
 

STIPENDS 

All stipends will be paid half on Dec. 15th and half on May 15th. 
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ATHLETIC FORM CHECKLIST 

Sport  Year  

 
 

Name 

Year in 

School 

Physical 

Date 

Insurance 

Waiver 

Athletic 

Code 

Emergency 

Information 

Concussion 

Forms 

Activity 

Fee Paid 
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Bus Sign Out Sheet 

 

Student Name      Parent Signature 

 

1._______________________________   _______________________________ 

 

2._______________________________   _______________________________ 

 

3._______________________________   _______________________________ 

 

4._______________________________   _______________________________ 

 

5._______________________________   _______________________________ 

 

6._______________________________   _______________________________ 

 

7._______________________________   _______________________________ 

 

8._______________________________   _______________________________ 

 

9._______________________________   _______________________________ 

 

10.______________________________   _______________________________ 



11 

 



12 

 

 
 

 



13 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



14 

     Athletic Roster 
 

Sport_________________________  Coach_________________________ 
 

Athlete Grade Uniform Top Number Uniform Bottom 

Number 
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Signature Page 

 

I have read the Coach’s Handbook and understand fully all my responsibilities while coaching at 

Northlawn Junior High. 

 

 

 

___________________________________     ____________________ 

Signature         Date 

 

 
 


